
TONG LIEN DoAN LAO DONG VI'$T NAM
CONG DoAN GIAO THONG V!N TAl

VIETNAM

CONG HoA xA HOI CHU NGHIA VI¢T NAM
DQc lap - Tu do - Hanh phuc

S6: g4/QD-CDN Ha N9i, ngay ATthang Olnam 2014

QUYETDlNH
Ban hanh Quy djnh v~ ch~ dQ thong tin bao cao dBi vrri cac

Cong doan cfip tren co' sO'va CO' sO'true thuQc Cong doan GTVT Vi~t Nam

BAN TRUONG Vl) CONG DOA.N GTVT VI:E:TNAM

- Can cir DiSu l~Cong doan Viet Nam;
- Can cu Quyet dinh s6 1o 12/QD-TLD ngay 19/8/2011 cua T6ng Lien dean

Lao dong Viet Nam ban hanh Quy dinh vS che dQbao cao d6i voi Lien doan Lao
dong tinh, thanh pho, Cong doan nganh Trung irong, Cong doan T6ng Cong ty va
cac ban, don vi true thuoc T6ng Lien doan;

- Can elf chirc nang, nhiem vu va quyen han cua cac Cong doan c~p tren co
sa va co sa trvc~thuQc'C6ngdoan GTVT Viet Nam;

- Theo dS nghi cua Van phong Cong dean GTVT Viet Nam.

QUYETDlNR

Di~u 1. Ban hanh Quy dinh vS che dQthong tin bao cao d6i v6i cac Cong
doan c~p tren co sa va co sa tnlC thuQcCong doan GTVT Vi~t Nam.

Di~u 2. Quyet dinh nay co hi~u hJc kS tu ngay kY. Quyet dinh nay thay the
Quyet dinh s6 295 QD/TTBC- VP ngay 25/5/2004 cua Ban Thucmg V\l Cong doan
GTVT Vi~tNam.

Di~u 3. Cac Cong doan c~p tren co sa va co sa tnjc thuQc, cac ban Cong
, J

doan GTVT Vi~t Nam chiu trach nhi~mthi hanh Quyet diryhnayy
i,

No'i nhq.n:
- TLD LDVN (b/c);
- D/c Chti tich, cac PCT CDN;
- Cac ban CDN;
- Cac don vi tn.rc thuQc;
- Luu VP.l;1" //
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TONG LIEN DoAN LAO DONG vIBT NAM
CONG DoAN GIAO THONG V~N TAl

VI~T NAM

CONG uoA XA HOI CHU NGHiA VI~T NAM
DQc I~p - T1r do - H~nh phuc

QUYDTNH
V~ ch~ d<}thong tin, bao cao

(Ban hanh kem thea Quyit dinh s6 g1 IQfJ-CfJN ngay At thang OJ-nam2014 cua
Ban Thuong v¥ Cong doan CTVT Vi?t Nam)

Chuong I
NHUNG QUY DJNH CHUNG

Di~u 1. Ch~ dQ thong tin, bao cao la mot noi dung quan trong khong th~
thieu trong hoat dQng cua Cong doan cac c~p trong toan nganh GTVT.

Di~u 2. Che dQ thong tin, bao cao trong t6 chirc Cong doan phai dam bao,
cac yeu cau sau:

- Thong tin, bao cao phai bao dam tinh toan dien, khach quan, cu th~, chinh
xac va kip thoi dung thai gian quy dinh.

- N9i dung thong tin, bao cao phai ng~n gon, r5 rang va co s6 lieu minh hoa,
so sanh.

- Thong tin bao cao phai dam bao dung th~ thirc va kg thuat trinh bay van
ban thea quy dinh tai quyet dinh s6 1014/QD-TLD ngay 19/8/2011 cua Doan Chu
tich T6ng Lien doan Lao dQng Vi~t Nam.

Di~u 3. Chu tich Cong daan d.p tren ca sa va ca sa trlJc thuQc, Tru6ng cac
ban Cong doan GTVT Vi~t Nam chiu trach nhi~m chi d~o va thlJC hi~n ch~ d9
thong tin, bao cao thea dung quy dinh.

ChU'O'ngII
.cAc LO~I THONG TIN, BAocAo, THen H~N BAocAo

Di~u 4. Bao cao dinh kyo
* Cac lo~i bao cao dinh ky bao gAm:
- Bao cao quy I;
- Bao cao 6 thang;
- Baa cao quy III;

. - Bao cao nam .
* K~t cfiu n{;i dung bao cao th6ng nhfit nhU'sau:
I. Neu nhfing net chinh v~ tinh hinh, k~t qua cong tac va san xu~t kinh

doanh, tinh hinh v~ CNVCLD cua dan vi.
II. K~t qua ho;;ttdQng Cong doan (Kem thea PhV1\lc).
III. Danh gia chung (uu di~m, khuyet di~m, nguyen nh3.n).
IV. Nhi~m V\lva cac giai phap chu yeu thc)'igian to-i.
V. Nhfi'ng d~ xu~t, ki~n nghi (n~u co).



D·A 5 B' r h " dAleu . ao cao c uyen e.
- Bao cao chuyen dS la nhtrng bao cao di sau van noi dung chuyen dS cua

phong trao CNVC va hoat dong Cong doan, vi du nhir: phong trao thi dua, dai hoi
CBCC, HQinghi Nguoi lao dQng, cong tac t6 clnrc can bQ, cong tac phat triSn doan
vien, cong tac ill)' cong ...

- Bao cao kSt qua nghien ciru chuyen dS hoac kSt qua thuc hien Nghi quyet,
Chi thi, Chuong trinh, KSt luan ... cua T6ng Lien doan, Cong dean Nganh.

Bao cao chuyen dS do cac Cong dean cfip tren co sa, cac ban Cong doan
GTVT Viet Nam huang d~n thirc hien, cac cap Cong doan c6 trach nhiem thirc
hien nghiem chinh cac bao cao chuyen dS thea dung huang d~n.

Di~u 6. Bao cao d{>txu~t.
Bao cao dQt xu§.t la nhfrng v§.ndS:
- C6 lien quan dSn tu tuang Clla CNVCLf) nhu Hin cong, dinh cong, ki~n

ca~, m§.tdoan kSt nQi bQ, nhfrng v§.n dS phuc t?P, nh~y cam, nhfrng Sl,Ivi~c xay ra
c~n xin y kiSn chi d?o kip thai clla Ban Thuang V\l Cong doan GTVT Vi~t Nam.

- C6 lien quan dSn tinh hinh SXKD clla don vi, nganh nhu thien tai, hoa
ho?n, dich hQa, tai n?n lao dQng, tai n?n nghiem trQng...

- C6 lien quan tai ho?t dQng Cong doan nhu t6 chuc cac ho?t dQng lan, thai
gian dai ngay, s6 lUQ11gdong nguai, dia ban xa ...

. - Bao cao dQt xu§.t thea yeu c~u clla cfip tren ho~c nhung v§.n dS th§.y c~n bao
ca~, xin y kiSn c§.ptren.

Di~u 7. Bao cao s8 Ii~u th8ng ke, khao sat.
- Bao cao s6 li~u th6ng ke vS cong tac t6 chuc, CSPL va kSt qua ho?t dQng

cong doan kern thea bao cao quy, 6 thang va bao cao nam thea Quy dinh CllaCong
doan Nganh.

- Bao cao s6 li~u th6ng ke thea chuyen dS va nQi dung khac thea yeu c~u clla
Cong doan Nganh.

Di~u 8. ThOi h~n gifi bao cao.
- Bao cao quy: Cong doan cfip tren cO'sa va cO'sa trl,Ic thuQc gui vS Cong

doan GTVT Vi~t Nam truac ngay 20 clla thang cu6i quy.
- Bao cao 6 thang va t6ng kSt nam: Cong doan cfip tren cO'sa va cO'sa tn!c

thuQc gui vS Cong doan GTVT Vi~t Nam truac ngay 10 thang 6 va ngay 10 thang
thang 12.

(Co thd giri baa caa nhanh rai gui baa caa chinh thuc sau haQc gu:i qua
email: congdaangtvt@mt.gov.vn).

- Bao cao chuyen dS, bao cao s6 li~u gll'i ngay sau khi k§t thuc cac cong vi~c
da cluQ'cthvc hi~n ho~c thea thai h?n ghi trong van ban yeu c~u bao ca~.

- Bao 'cao dQt xu§.t: Chll tich Cong noan cO'sa va c·fiptren cO'so' tn;l'CthuQc
Cong GOanGTVT Vi~t Nam chiu trach nhi~m bao cao nhung thong tin GQtxu~t
neu tren trong khoimg thc:rigian 6 gia kS tu khi s1,l'vi~c xay ra b~ng di~n tho~i tai
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Chu tich va Pho Chu tich Cong doan c~p tren tnrc tiep, sau do bao cao bang van
ban chinh thirc.

C h U'O'ng III
KHEN THUONG vA KY LUJ.T

f)i~u 9. Cac don vi thuc hien t6t cong tac thong tin, bao cao se diroc cac c~p
Cong dean khen thuong vao dip cu6i nam nhu cac mat cong tac khac cua Cong
doan.

f)i~u 10. Cac don vi khong thirc hien t6t cong tac thong tin, bao cao se bi tnr
diem va ha mire khen thuong thi dua hang nam.

Cac d6i tuong tai diSu 3 trong quy dinh nay co trach nhiem thuc hien cong
tac thong tin, bao cao, neu khong hoan thanh se xem xet d~n cac danh hieu thi dua
khen thuong hang nam va cac ch~ dQchinh sach khac d6i vai can bQ.N~u thuemg
xuyen khong hoan thanh se xu I;' ky lu?t thea quy dinh cua DiSu l~ Cong doan Vi~t
Nam.

ChU'O'ngIV
DlEU KHoAN THI HANH

Di~u 11. Truang cac ban Cong doan GTVT Vi~t Nam, Chu tich Cong doan
c~p tren co sa va co sa trvc thuQc Cong doan GTVT Vi~t Nam co trach nhi~m
triSn khai th\lc hi~n nghiem chinh quy dinh nay.

Di~u 12. Van phong Cong doan GTVT Vi~t Nam, Ban Thuemg V\l Cong
doan c~p tren co sa va co sa trvc thuQc co trach nhi~m don d6c, thea dai, triSn khai
thvc hi~n quy dinh nay. Trong qua trinh thvc hi~n co diSu gi chua hQ"PI;' phan anh
vS Cong doan GTVT Vi~t Nam dS sua d6i, b6 sung cho phil hQ"P~

NO'i nh{j:n:
- CT, PCT CDN;
- Oie ban CDN;
- Cae CD true thuoc;-LUUVPV

TM. BAN THUONG Vl)
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CONG DoAN GIAO THONG VAN TALvrsr NAM
CONGDOAN .

PHU LUC so LIEU HOAT DONG CONG DoAN.. . . .
Quy I, 6 thting, 9 thting va niim (DIi; voi Ciing doitn cap tren co so)

TT NQidung DO'n vi tinh S6Iu'Q'ng

I. so LI~U co BAN

1 TAng s6 CNVCLD Ngiroi

Trong do: Nfr Nguoi

- Khoi hanh chinh, SlJ nghiep Nt

- Khoi DN Cong ty TNHH mot thanh vien, Cong ty co Nt

phan Nha mroc nam phan v6n chi phoi (51% tro len)

- Khoi DN Cong ty co phan Nha mroc khong chi phoi Nt

- Khoi DN co von dau tu mroc ngoai Nt

2 V~ Cong doim CO' sO'va doan vien

2.1 Tang sa Cting doan co su CD co SO'

- Khoi hanh chinh, SlJ nghiep Nt

- Khoi DN Cong ty TNHH mot thanh vien, Cong ty co Nt

phan Nha mroc nam phan v6n chi phci (51% tro' len)

- Khoi DN Cong ty co phan Nha mrcc khong chi phoi Nt

- Khoi DN co von dau tu mroc ngoai Nt

2.2 Tang sa doan vien Doan vien

Trong do: Nfr Dean vien

- Khoi hanh chinh, SlJ nghiep Nt

- Khoi DN Cong ty TNHH mot thanh vien, Cong ty co Nt

phan Nha nu&c n~m phfrn v6n chi ph6i (51% tra len)

- Khoi DN Cong ty co phan Nha nu&c khong chi phoi Nt

- Khoi DN co von d§u tu nu6c ngoai Nt

II. CONG TAc PHAT TRIEN DoAN VIEN vA CONG DoAN co sa .
1 TAng s6 CDCS phM tri~n mOi CDCS

- Khoi hanh chfnh, SlJ nghi~p Nt

- Khoi DN Cong ty TNHH m(>tthanh vien, Cong ty co Nt
L ~ ~Tl" ,.:., ;.. :.. .;.... ? "puan nl1a nuO'c nam phan von ChIphO! (51% tro- len)

- Kh6i DN Cong ty co phiin Nha nu6c khong chi phoi Nt
- Kh5i DN co V611diiu tu litro-cngoai Nt

2 PhM tri~ll doaD vieD
- Chuyen den f)oan vien



- PhM trien rnoi Nt

- Chuyen di va giam khac Nt
3 Phan loai Cong doan co' so'

- CDCS VMXS %
-CDCSVM Nt
- CDCS kha Nt
- CDCS TB Nt

4 Cdng tac dao tao, bAi dufrng nghiep vu
- Dao tao (DH va tren DH): + Cong doan Ngiroi

+ Chuyen mon Nt
- Dai h9C phan Nt

- CU nhan, cao cap Iy luan chinh tri Nt

- Trung cap ly luan chinh tri Nt
- Tin hoc, ngoai ngtr Nt

- Boi duong che d(>,chinh sach, phap luat Nt

- Tap huan nghiep vu Cong doan Nt
- Kinh phi dao tao, boi dirong dong

5 MQt sA chi tieu khac

- Ty l~ phat the doan vien %
- Ty l~ Cong doan co sa co quy che hoat dong %
cua BCH, BTV, UBKT

- Ty l~ Cong doan co sa co quy che phoi hop hoat dong %
voi co quan chuyen mon d6ng cap

III. VI~C LAM, TIEN LUONG, QUAN H~ LAO DONG VA HO~T DONG xA HOI

1 V~ vi~c lam
- Ty l~ CNLD thieu viec lam thuong xuyen Nguai/%

- Ty l~ CNLD thieu vi~c lam khong thuang xuyen Nguai/%

2 V~ ti~n lU'O'ng

- Thu nh~p binh quan (dong/nguai/thang) Dong

3 Ky hQ'p dAng lao dQng, thoa U'(ycLD

- Ty l~ CNLD dugc ky HDLD Nguai/%

- Ty l~ so don vi ky TVLDTT DN/%
,f B-ong BHXH, BHYT, BHTN...

- Ty l~ CNLD dil dong BHXH Nguai/%

- T)' l~ CNLf) dil dong BHYT Nguai/%

- T)" l~ CNLf) dil dong BHTN Nguai/%

5 Cong tac ATVSLD
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- So co sa diroc kiern tra Dan vi

- Tong so vu tai nan lao dong Vl)

Trong do: + So V1,lTNLD nang Nt

+ So vu TNLD chet nguoi Nt

+ So ngiroi chet Nguoi

- So nguoi mac benh nghe nghiep Nguci

6 Thuc hi~n quy ch~ dan chu
- So co quan, dan vi diI to chtrc Hoi nghi CBCC/Ty I~% Dan vV%

- So DN to clnrc HQi nghi NLB/Ty l~% DN/%

7 Hoat dQng xii hQi
- Quy xiI hoi: + Tong so thu Tr.dong

+ T6ng s6 chi Tr.dong

- Tong so ngiroi diroc h6 tro tir Quy xiI hQi Ngiroi

- T6ng s6 tien Tr.dong

- So CNLD duoc h6 tro xay nha "Mai am Cong doan" Nha/so tien

Trong do: + Cong doan Nganh h6 tro Nha/s6 ti~n

+ Dan vi h6 tro Nha/s6 ti~n

IV. CONG TAc THI DUA
1 Sang ki~n

- Bang ky thuc hien Sang kien

- Bti hoan thanh Nt

- Gia tri lam loi Ty dong

- Tien thuong Nt

2 Cong trinh san pham thi dna
- So cong trinh, san pham CT, SP

V. CONG TAc TUYEN TRUYEN GIAo Dl)C, PHAT TRIEN DANG VIEN
- Giao due chinh tri tu tuong, dirong loi chu truang eua Soluqt

Bimg (NQDHXI) nguai

- Giao d1,lcphap lu~t (Lao dQng, ATGT, ATVSLB-PCCN) Nt

- Giao d1,lcnang cao trinh dQ h9c van, nghe nghi~p Nt

- Giao dl)c truyen thong giai cap eong nhan, nganh GTVT, Nt

C6ng doan GTVT Vi~t Nam
- Giao d1,lcxay dlJng con nguai m6i, phong ch6ng TNXH Nt

- HOl;ltdQI1gVHTT, HQi thao, HQi di~n. HOi thi ATGT Nt

- PhM tri~n dimgvien m6i Nguai

Trong do: - Nil Nt
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VI. CONG TAC KHAC: NU CONG, KIEM TRA, TAl CHiNH
1 Cong tac nfr cong

- So nir dircc de bat trong nam Nguoi
Trong do: + Lanh dao cap Cue, V\},Vien Nt

+ Tong giam doc, Ph6 TGD Nt

+ Giam doc, Ph6 giam doc Nt

+ Truong, ph6 phong ban Nt

- Tharn hoi va tro cap kh6 khan cho nfr CNVCLD Ngiroi/
S6 tien

- Tham hoi va tro cap tre em co hoan canh kh6 khan Chau/
S6 ti~n

- To chirc ngay 116,Trung thu S6 tien

- Tang qua cho cac chau hoc sinh gioi So tien

2 Kiem tra vi~c thirc hi~n di~u l~ CD, tai chinh CD, giai
quy~t khieu nai, ta cao
- Tong so cuoc kiem tra thuc hien DLCD, TCCD CUQc

- S6 hrot ngiroi den khieu nai, t6 cao Nguoi
- S6 dan khieu nai, to cao Dan

- S6 dan thuoc tham quyen CD giai quyet Nt

- So dan thuoc tham quyen CD da:giai quyet Nt

- So dan thuoc tham quyen cua co quan Nha mroc va to Nt

clnrc khac

- So dan da:diroc Cong doan tham gia giai quyet Nt

3 Tai chinh Cong doan
- Ket qua thvc hi~n ke ho~ch thu NSCD d~t %

- NQPnghla V\l cap tren %

- Thai gian nQp b/c dv toan, quyet toan dung quy dinh C6IKhong

- Hang nam c6 to chuc t6ng ket cong tac tai chinh cong C6IKhong

do<'mkhong
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CONG DoAN GIAO THONG VAN TAl VIBT NAM
CONGDOAN .

PH\] Ll)C 86 LIltu HO~T DONGCONG f)OAN
Quy I, 6 thdng, 9 thang va niim (D8i poi Cong doan co'so)

TT NQidung DO'n vi tinh sa IU'Q'ng

I. so LItu co BAN

1 Tong sa CNVCLD Ngiroi

Trong do: Nil' Nguoi
2 Tong sa doan vien Do(ln vien

Trong do: Nil' Doim vien

II. CONG TAC PHAT TRIEN DOAN VIEN

1 PhM trien doan vien

- Chuyen den Doan vien

- PhM trien moi Nt

- Chuyen di va giam khac Nt

2 Phan loai Cong doan co' sO'
- CD bo phan (To CD) VMXS %
- CD bOphan (To CD) VM Nt
- CD bo phan (To CD) Kha Nt
- CD bOphan (To CD) TB Nt

3 Cong tac dao tao, b6i dufrng nghiep V\l

- Dao tao (DH va tren DH): + Cong doan Nguoi
+ Chuyen men Nt

- Dai hoc phan Nt

- Cir nhan, cao cap ly luan chinh tri Nt

- Trung cap Iy luan chinh tri Nt

- Tin hoc, ngoai ngtr Nt

- 80i duong che dO, chinh sach, phap luat Nt
I-I - Tap huan nghiep vu Cong doan Nt I

I i
- Kinh phi dao tao, boi duorig I dong i

III. vrrc LA,[\1,TIEN LUONG, __QUAN Ht LAO DONG VA HO~T DONG XAHOI

1 Ve viec lam

- T)! I~ CNLD thi~u viec lam thuang xuyen Nguai/% :



.,'_

- Ty I~CNLD thieu vice lam khong thuong xuyen Ngu(Ji/%

2 V~ tien luong -_ -_. .._
- Thu nhap binh quan (dong/nguoi/thang) Dong

3 Ky hop dong lao dQng, thoa troc LD

- Ty I~CNLD duoc ky HDLD NglJ'(Ji/%

- Ty I~ so dan vi ky TU'LDTT DN/%

4 Dong BHXH, BHYT, BHTN

- Ty I~CNLD da dong BHXH Nguai/%

- Ty I~CNLD da dong BHYT Nguai/%

- Ty I~CNLD da dong BHTN Nguai/%

5 Cong tac ATVSLD

- So co sa diroc kiem tra Dan vi

- Tong so vu tai nan lao dong VI,l

Trong do: + So vu TNLD nang Nt

+ So vu TNLD chet ngiroi Nt

+ So nguoi chet Nguoi

- So nguoi mac benh nghe nghiep Nguoi

6 Thuc hi~n quy ch~ dan chu

- Dan vi da to chirc Hoi nghi CBCC C6/Chua

- Dan vi da to chirc Hoi nghi NLD C6/Chua

7 Hoat dQng xii hQi

- Quy X3 hoi: + Tong so thu Tr.d6ng

+ Tong s6 chi Tr.d6ng

- Tong so nguoi duoc h6 tro nr Quy X3 hoi Nguoi

- T6ng s6 tien Tr.d6ng

- So CNLD duoc h6 tro xay nha "Mid am Cong doan" Nhalso tien

Trong do: + Cong doan nganh h6 trQ' Nhals6 tien

I + DO'nvi h6 trQ' Nhals6 ti~n

IV. CONG TAc THI DUA

1 Sang ki~n

- EHina hi thuc hien San' kien

I _ Tien thuong Nt
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2 Cdng trinh san pham thi dua

- So cong trinh, san pham CT, SP

V. CONG TAC TUYEN TRUYEN GIAO Dl)C, PHAT TRIEN DANG VIEN

- Giao due chinh tri tu tuong, duong 10i chu tnrong cua So luot
I

Dang (NQDHXI) nguoi

- Giao due phap luat (Lao dong, ATGT, ATVSLD-PCCN) Nt

- Giao due nang cao trinh dO hoc van, nghe nghiep Nt

- Giao due truyen thong giai dip cong nhan, nganh GTVT, Nt

Cong da<'111GTVT Viet Nam

- Giao due xay dung con nguoi rnoi, phong chong TNXH Nt

- Hoat dong VHTT, HOi thao, HOi di~n. HOi thi ATGT Nt

- Phat trien dang vien moi Nguoi

Trang do: - Nil Nt

VI. CONG TAC KHAC: NU CONG, KlEM TRA, TAl CHiNH

1 Cdng tac nif cong

- So nil duoc de bat trong narn Nguoi

Trang do:

+ Giam doc, Ph6 giarn doc Nt

+ Truong, ph6 phong ban Nt

- Tham hoi va tro cap kh6 khan cho nil CNVCLD Nguoi/
s6 tien

- Tharn hoi va tro cap tre em co hoan canh kh6 khan Chau/

s6 ti~n

- To chirc ngay 116, Trung thu S6 tien
- Tang qua cho cac chau hoc sinh gioi S6 tien

2 Kiern tra vi~c thtrc hi~n di~u l~ CD, tai chinh CD, giai

quy~t khi~u n~i, tA cao
j" - Tong s6 cuoc kiem tra th\l'c hi~n DLCD, TCCD Cuoc

- s6 lugt ngu6'i den khieu n;:ti, t6 caa Nguo'i
- S6 oa'n khieu n;:ti, t6 cao Dun
- S6 dun thuoc tham quyen CD giai quyet N~1 L

I - S6 dO'll thuoc tham quyen CD da giili quyet NtI .. ... .,

I - S6 dan thuoc tham quyen ella cO" quan Nha nu6c va t6 I Nt
I I I

I I chCrc khac

I - S6 dun da dUQ'c C6ng doim tham gia giiii quyet Nt
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- -------_. ,-----_._-_._----_._---------_. ---.,--.-
3 Tai chinh Cong doan

---- ______ o___ o_o____

- Ket qua thirc hien ke hoach thu NSCD dat %
---------.-

- Nop nghia vu cap tren %
___ • __ o___

- To chirc cong tac ke toan cong doan d(>cI~p hay nho C6/Khong

chuyen mon
r---------------

- Thai gian nop b/c du toan, quyet toan dung quy dinh C6/Khong
-

- Hang nam co to chirc tong ket cong tac tai chinh cong C6/Khong

doan khong
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